Cluster 5 Business Unit
Advance Travel (Pre-Trip) Payment Request
(VISA Corp-Card Only)

Today’s date: ____________________________

Traveler: ________________________________ 
Email: __________________________________ Phone:  ________________________

Disposition: 

  ⁯ Pay Corporate Visa Card

Reason for Advance: ______________________________________________________

________________________________________________________________________

Inclusive dates of trip:  _____________________________________________________

Destination:  _____________________________________________________________

Account number:  ________________________   Amount:  _______________________

P.I. or Chair approval:  _____________________________________________________

Allow 2 weeks for processing.  See Business Unit Staff, 1309 Hart Hall: 
· ARE Primary: Susan Sloan: smsloan@ucdavis.edu or 752-3980

· ESP Primary: Corina Lopez: corlopez@ucdavis.edu or 752-3558
· HE Primary:  Galina Del Carmen: gsdelcaren@udais.edu or 752-8922
· LDA, CCFS & Grad-Groups: Lauren Schroeder: lschroeder@ucdavis.edu or 752-8916

